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Please read the following requirements.  All highlighted information should be replaced or deleted when submitting.
Issue:
Description of the item, consistent with the action requested.
 FORMCHECKBOX 
   Action/Discussion Item

 FORMCHECKBOX 
   Information Item

(double click on the box you want to check and select “Checked.”)
Background and Discussion
Brief history of the issue, and discussion of report or action being requested. 

If appropriate, include a description of the federal/state law and/or rule impacted.)

If applicable, list the information that can be found in the Attachments.  Insert attachments into this document or use the same header to denote item/page #s.
*For discretionary grants, include the rubric used to make grant determinations and the reviewers who made the recommendations. 
*Fiscal Impact

If appropriate, include a brief statement on the estimated fiscal impact to the Board, the Department, schools or the stakeholders effected. If there is no anticipated fiscal impact, do not include the fiscal impact header.
Review and Recommendation of State Board Committee
(If appropriate, include the name of the Board committee that reviewed this item, the date of the committee meeting, and the committee’s recommendation. This section should be deleted if there has not been review by a SBE committee.)
Recommendation to the Board

(Starting with “It is recommended that the Board….”  Succinctly and clearly describe the action requested of the Board.  
If no action is request, state “This item is presented to the Board for information only, and no action is requested.”)
More on page 2…
Content of Board Items must be in ARIAL 12 POINT FONT.  

In order to appear on an upcoming Board agenda, the completed Executive Summary (in WORD format) and all materials/attachments must be received by the Board at inbox@azsbe.az.gov by the month’s agenda review deadline.  

Materials received after the deadline will be considered at a subsequent meeting.   
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(Person[s] responsible for presentation w/title)
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